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Recommendation on Science and Scientific Researchers 
The UNESCO Recommendation on Science and Scientific Researchers is an important standard-setting 
instrument which not only codifies the goals and value systems by which science operates, but also 
emphasizes that these need to be supported and protected if science is to flourish. 
 
The Recommendation was adopted on 13 November 2017. It supersedes the Recommendation on the Status of 
Scientific Researchers (1974). The 39th General Conference by its resolution 85 significantly expanded the 
scope and reach of the former recommendation, and added a four-yearly monitoring procedure, inviting the 
Member States to focus their implementation on '10 key areas' when they report on implementation in the 
second quarter of 2021. 
 
Monitoring procedure 
The first consultation on the implementation of the 2017 Recommendation on Science and Scientific 
Researchers will take place between 2020 and 2021, covering the period from 2017 to 2020. It will result in 
national reports and examination by the Executive Board, and subsequently the 41st session of the General 
Conference. 
 
Support by RRING 
During national consultations that are scheduled each four years, RRING would like to support anyone who 
shares the aim to make these consultations inclusive, and deeply reflective on the priority issues of concern 
today. But in some countries, these consultations are not inclusive or are pro forma. So RRING calls on people 
who share the concerns, to help transform the science system by proactively driving these consultations. This 
manual is meant to help. It explains step-by-step how to organize with partners a certain kind of consultation 
process over a period of a few months.  
 
Engaging during these four-yearly assessments is a purpose held dear in the RRING community, because it is 
an opportunity to help governments to take a long view, and to co-create a future research ecosystem that 
suits all and can produce great scientific work.  
 
What are the assessments for?  
The assessments measure whether national research and innovation systems are really compliant with 
standards set for responsible research and innovation1. RRING intends that the assessments are informed by 
evidence, inclusive and truly engage all stakeholders.  
 
The four-yearly assessments – when are they? When do they start?  
The monitoring schedule that a country must follow is a public record. But like any public record, one will need 
to know where to look and when. For the current year, this document 209 EX/18.I Corr. at the very last page 
indicates  that the schedule for monitoring starts in July 2020 and runs until 31 March 2021. This exercise will 
be repeated from now on repeated in a similar way every four years.  
 
Every four years, the process begins by a letter from the UNESCO Director-General, on behalf of the oversight 
bodies inviting governments to assess and report sent back. Anyone can find a preview by looking at the public 
records of the oversight body, the Committee on Conventions and Recommendations, because the Director-
General always consults the governments first. 
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What can you do with this manual? 
– The goal is to establish national chapters that can monitor UNESCO Science recommendations – they are 

responsible for drafting an evidence-based self-assessment for implementing the Recommendation on 
Science 

– This manual helps individuals and host organisations who are committed to UNESCO Science 
recommendation to establish a community, organisation, or body (chapter) in their country that will be 
capable of monitoring the national status 

– Together these chapters will form a global network who support each other in this important work 
 
Who will benefit from this manual? 
Every Country is entirely free on how they write the assessment; however, we acknowledge that monitoring 
the UNESCO Science Recommendations is a new process, and all countries will benefit from mutual learning, 
knowledge sharing and cooperation.  This manual will be helpful to: 
– Individuals and organisations committed to the UNESCO Science Recommendation 
– Governments which will use other countries experienceson the process of collecting input for the national 

report 
– Host organisations who take responsibility for drafting a report. 
 
How is the manual structured? 
The manual is structured based on a straightforward process; whereby national stakeholders are mobilized to 
actively participate in a meeting, and commit themselves to further steps towards a monitoring system for the 
UNESCO Science recommendations. The 10 steps are supported by several examples that can be adjusted to fit 
the local needs. These can be found in the appendices.  
 

Preparation 1 Answer the Why? question 
2 Identify key stakeholders and host organisation 
3 Prepare background materials 

Engage and commit 
 

4 Appoint Consultation Group 
5 Prepare agenda 
6 Run the first meeting 

Collect data and consult 7 Elect Drafting Group 
8 Collect data and draft report 
9 Discuss and finalize report 

Follow-up 10  Plan next steps 
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Timeline 
A suggested timeline for completing the steps towards a national report may look like this: 
 

 Steps / Months 1 2 3 4 5 6 7 8 9 
1. Answer the Why? question          
2. Identify host organisation          
3. Prepare background materials          
4. Appoint Consultation Group          
5. Prepare agenda          
6. Run the first meeting          
7. Elect Drafting Group          
8. Collect data and draft report          
9. Discuss and finalize report          
10.  Plan next steps          
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1 Answer the Why? question 
 
 
Key objectives 
After completing this step, you have achieved the following: 
– You and your organisation have a clear understanding of the reasons for undertaking 

this project in relation to the UNESCO Recommendations 
– You are convinced that supporting RRING and forming a national chapter will make a 

significant contribution to achieving the objectives set globally 
– You have translated the rationale to the context of your own country 
– The “business case” for building a monitoring system, including the ecosystem that 

supports a sustainable system is clear. 
 
What does good look like? 
Before you start setting up all kind of activities, that are explained in this manual, we 
advise you to take some time to really think through the benefits of setting up a national 
chapter. It is important to understand the UNESCO Recommendations on Science, in the 
context of your own country. If you can develop a business case which clearly outlines the 
benefits and reasons for participating, that are convincing for key stakeholders in your 
country, it will be easier to mobilize people to join in the consultation. 
 
Also, use the existing strategies on Science and Research that are relevant for your region 
and country.  
 
Activities 
Activities in this step may include: 
– Speaking with experts, NGOs, academics about the importance of the Science 

Recommendation for your country 
– Finding out which organisation may be interested in taking a role in monitoring the 

Science Recommendation 
– Identifying the potential areas for improvement in your country 
 
Resources that can help you get started 
1 The full text of the UNESCO recommendations on Science1 
2 Ten key areas2 
3 UNESCO D-G Circular Letter to Member states [Appendix 1] 
4 International Science Council. Read the interview with UNESCO project leader April 

Tash, where she reflects on the importance of monitoring: 
https://council.science/current/blog/towards-common-standards-to-promote-
effective-responsible-and-creative-science-systems/ 

5 Q&A - Why is a consultation important? [Appendix 2] 
6 Country timetable - A generic timetable outlining the different steps of the process 

Draft Process [Appendix 3] 
 
 
  

 
1 https://unesdoc.unesco.org/ark:/48223/pf0000260889.page=116  
2 https://www.lmt.lt/lt/doclib/o219655mofpqqv66kmccct2sbktw4hra  

https://council.science/current/blog/towards-common-standards-to-promote-effective-responsible-and-creative-science-systems/
https://council.science/current/blog/towards-common-standards-to-promote-effective-responsible-and-creative-science-systems/
https://unesdoc.unesco.org/ark:/48223/pf0000260889.page=116
https://www.lmt.lt/lt/doclib/o219655mofpqqv66kmccct2sbktw4hra
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2 Identify key stakeholders and host organisation 
 
Key objectives 
After completing this step, you have achieved the following: 
– You have completed a long list of organisations and people involved in science, that can 

reflect on the performance of the science system in your country. 
– You have identified stakeholders with different kinds of roles in assessing the science 

system from different perspectives, i.e. from a legal perspective, government, working 
conditions, ethics, public relations, citizens, governance etc. 

– You have made a first ranking of the organisations that are potentially capable of 
supporting and implementing the monitoring of the Science Recommendations in your 
country. 

– You have identified one or two organisations that can host the meetings and coordinate 
the drafting of a national report 

 
What does good look like? 
Since the UNESCO Recommendations are entirely new, and the monitoring system is being 
developed through cooperation with many people around the globe, there is no blueprint 
for each and every country. What will help in any circumstance, is to figure out who is 
involved in science. Often this is not limited to universities or research centres: there are 
rules and regulations, financing organisations, companies, NGOs, journalists who write 
about science etc. Some countries have systems for assessing science performance. Try to 
find the people and organisations that can reflect on how science is being conducted in 
your country. This will be a mix of different organisations and experts. 
 
Also, in this step make sure you identify a host organization that can willingly coordinate 
among, and convene, reputable STI system stakeholders to devise for government use 
inputs to the national report on monitoring the RSSR, with the support of RRING project. 
The most likely host would be a stakeholder of the science technology and innovation 
system with a national reputation: a research council, a private research leader, a major 
research university, a government agency responsible for research governance. This host 
could be private or public. The key criterion is that the host is capable of convening other 
important institutions  to the national STI system as a whole. For this, it would help to 
have a reputable or already be invited by government to inform the government’s national 
report on implementation of the RSSR.  
 
Activities 
Activities in this step may include: 
–  Searching for reviews of science systems (i.e. at OECD, UNESCO, national level) and 

identifying who were the country experts 
– Discussing with senior officials in the government who are responsible for Science 

policies 
– Identifying research funding agencies in your country 
– Discussing with researchers and rectors from universities and ask for connections. 
– Connecting with the rector any other bodies which represent the universities 
– Contacting journalists who write about science and ask them who is knowledgeable 

about science systems 
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– RRING has done a survey amongst thousands of stakeholders in science globally – 
connect with the team to ask them which are the most important stakeholders.  

 
Resources that can help you get started 
1 Identifying the host organization [Appendix 4] 
2 Stakeholders in Science [Appendix 5] 
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3 Prepare background materials 
 
Key objectives 
After completing this step, you have achieved the following: 
– You have collected documents which reflect the science system of your country, that 

give a first understanding of where the country stands in relation to the UNESCO 
Recommendations 

– You have been in touch with RRING project to find out what has already been 
investigated in relation to your country. 

– You have a general idea of what is being asked in the monitoring by UNESCO.   
 
What does good look like? 
It will be helpful when preparing the agenda for the first meeting with experts, to 
understand what has already been achieved, and what challenges does your country face 
with regards to the UNESCO Recommendations. Existing studies, articles, media etc. can 
help you prepare well for the first meeting. It will also help you get an overview of who is 
involved at national level in assessing science system performance.  
 
Activities 
Suggested activities in this step are: 
– Contact the RRING consortium to find out whether any research has been done already 

in relation to the UNESCO Recommendations in your country.  
– Review the draft survey which will be used for monitoring purposes: this will give an 

understanding of the type of evidence that needs to be collected 
– Search for documents (or ask experts) and collect a binder of materials. 
 
Resources that can help you get started 
1 RRING – factsheet or brochure3 
2 Mock-up Survey that governments will receive [Appendix 6] 

  

 
3 https://rring.eu/rri-library/  

https://rring.eu/rri-library/
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4 Appoint a Consultation Group 
 
Key objectives 
After completing this step, you have achieved the following: 
– You have developed a short list of organisations and people who you will invite for a 

first meeting 
– You have invited people for the Consultation Group  
– You have spoken to each of the participants to introduce the importance of the meeting 

and it is clear to them what is expected from them 
 
What does good look like? 
The job of the Consultation Group is to provide advice and expertise on how the country 
improves its self-evaluation requirements to the UNESCO Recommendation for Science 
and Scientific Researchers. The Consultation Group ideally consists of   experts of the 
Science system of  your country, who will commit to help collect the  necessary 
information for the monitoring report.  
 
Activities 
– Develop criteria for selecting the short list out of a long list of experts and organisations 
– Make a short list of experts to be appointed for the Consultation Group and Drafting 

Group 
– Contact people on the short list to explain the importance of participating in the 

Consultation Group 
– Send an invitation letter 
 
Resources that can help you get started 
1 Letter of invitation to the Consultation Group [Appendix 7] 
2 Example of Terms of Reference for a Consultation Group [Appendix 8] 
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5 Prepare the agenda 
 
Key objectives 
After completing this step, you have achieved the following: 
– You have adapted the example agenda / script for the first meeting to your own context 
– You have assigned the key roles during the meeting (i,e, chair, facilitator, timekeeper, 

note keeper, reporter, experts) 
– The meetings venue or on-line facilities have been arranged 
 
What does good look like? 
There is a clear structure for either the virtual or in-person meeting, which makes it clear 
to the facilitator/ chairperson, how the meeting will run. Roles for the meeting have been 
assigned. i.e. chairperson, facilitator, minutes taker, timekeeper, experts. Participants have 
received clear instructions on preparation and participation, and practical matters have 
been taken care of.   
 
Activities 
– Reserve a venue, catering (if in-person meeting) or other logistics for the meeting 

including recording, presentation (and interpretation) capacity, translatio 
– Ensure technical capacity of facilities  
– Ensure circulation of documentation, and participants preparation  
– Assist participants with practical matters: e,g. to arrange travel/accommodation and 

access to the working party meeting, or to ensure the technical and administrative 
accompaniment of online meeting.  

– Decide on nomination of the Chairperson.  
– Script the session for the Chairperson, especially including voting processes (and any 

texts for interpreters)  
 
Resources that can help you get started 
1 A high-level design for the first meeting [Appendix 9] 
2 Letter of Confirmation for participating in the Consultation meeting [Appendix 10] 
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6 Run the first meeting 
 
Key objectives 
After completing this step, you have achieved the following: 
– The key players that can help drafting the national report, have been engaged in a 

conversation that has helped them gain a thorough understanding of the challenges in 
monitoring the UNESCO Science Recommendation 

– Participants have experienced the benefits of sharing knowledge and are committed to 
support the drafting of the report 

– There is a short list of researchers that can help with collecting additional evidence for 
the national report 

 
What does good look like? 
The attendees of the consultation meeting are engaged, enthusiastic and committed to 
helping the country to develop a monitoring report. They feel supported and have the 
feeling that it is doable for their country to submit a report.  
 
Activities 
– Run the meeting, following the agenda.  
– Ensure that proper notes are taken and/ or meeting is recorded 
– Ask permission to invite participants to the Drafting Group and ensure you have 5-7 

members committed.   
 
Resources that can help you get started 
1 Example script [Appendix 11] 
2 Guidance and good practice for how to set up and use technologies: a guide for how to 

make best use of Mentimeter, set up the survey, creating a shared workspace 
[Appendix 12] 
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7 Elect a Drafting group 
 
Key objectives 
After completing this step, you have achieved the following: 
– You have committed participants of the first meeting to help you collect additional 

information 
– A researcher/ group has been appointed to collect evidence for the national report 
– You have appointed a group of experts that will draft the report (drafting group) based 

on terms of reference 
– A preliminary list of areas (out of 10) has been selected, which will be the key focus for 

the drafting group 
 
What does good look like? 
After the first consultation the members have a general idea of what is being asked. At this 
stage the members of the Drafting group should get a better and more detailed 
understanding of the type of evidence and answers that need to be collected in response to 
the standards. Also, when information is missing, the members of the Drafting group have 
ideas on how to get this information, including short surveys.  
 
Activities 
– Adjust the example instructions for the drafting group to your needs 
– Brief the drafting group with precise instructions  
– Ensure that members of the drafting group have committed time to do research and 

write 
– If needed, appoint researchers to collect the necessary information 
– Develop a preliminary list of the key areas which will be the focus of the drafting group 
 
Resources that can help you get started 
1 Example of the agenda [Appendix 13] 
2 Instructions for the drafting group [Appendix 14] 
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8 Collect data and draft report 
 
Key objectives 
After completing this step, you have achieved the following: 
– Additional data and evidence for the national report have been collected 
– A systematic review of the topics that need to be covered in the national report has 

taken place 
– A first draft of the report has been written 
 
What does good look like? 
On a four-yearly basis, each Member State is meant to report on its experience 
implementing the Recommendation on Science (this is an obligation in the UNESCO 
Constitution). Having comparable assessments over time can be extremely valuable for 
decision-makers being able to develop and achieve the common global standards of the 
Recommendation.  
 
Each report is an evidence-based self-assessment in which compliance is substantiated by 
documentation and references, involving analysis that typically is based on some data 
collection and consultation to assess the impact of measures that have been taken. Where 
there is less data, it may take longer to substantiate.  Also there may be a need to conduct 
national surveys to collect data amongst experts, NGOs and other stakeholders. 
 
Activities 
– Send out instructions for the drafting group, and give support during the task if needed 
– Send out surveys when information is missing 
– Ensure that the appointed researcher works  
– Analyse data 
– Draft report for consultation 
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9 Discuss and finalize report 
 
Key objectives 
After completing this step, you have achieved the following: 
– The draft report has been discussed with the working group in a consultation meeting 
– Revisions have been made based on this consultation 
– A final report is ready for submission 
– A decision has been made on how to report to public authorities 
 
What does good look like? 
Based on the consultation meeting, additional evidence collected and the draft report, a 2nd 
consultation meeting has been completed, which has led to a shared understanding of the 
situation in your country in relation to the standards. Evidence has been reviewed 
critically.  
Final comments have been processed and a report that has the support of the consultation 
group, is ready for submission.  
 
Activities 
– The drafting group drafts a report  
– The draft report is circulated to the working party 10 days prior to the meeting  
– Venue and other logistics are arranged, including recording, presentation (and 

interpretation) capacity  
– The example script for the Chairperson has been adjusted to fit local needs, especially 

including proposal processes and text revisions (and any texts for interpreters)  
– Assign task to ensure Minutes, possibly including recording  
– A transcription of recordings is made, including a translation 
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10 Plan next steps 
 
 
Key objectives 
After completing this step, you have achieved the following: 
– Lessons learned from the first attempt to monitor progress on the UNESCO Science 

Recommendations have been documented for future use 
– There is a plan for monitoring the implementation of recommendations, by collecting 

evidence on an regular basis 
– Next steps for the next reporting cycle have been developed and agreed upon 
 
What does good look like? 
Once the first cycle for a report has been completed, there will be lessons learned, and a 
clearer idea on how the next report might be produced. At this point it may be helpful to 
write down the experiences, including a list of people and organisations involved and 
suggestion for future monitoring.   
 
Activities 
– Interview members of the drafting group 
– Collect ideas and feedback on how to best organize future monitoring activities 
– Agree on main milestones for the coming years together with government and 

stakeholders on how to measure progress, of signal deviations from the standards. 
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Appendix 1. UNESCO D-G Circular Letter to Member states 
  

DIR/PPD_by phone 15June_  
Chief, SHS/EO a.i.________  
DIR/BSP__________________  
DIR/LA___________________  
ADG/SHS _____________  
DIR/CAB_________________  

  
  
 
  
Sir/Madam,  
  
With reference to my letter of 5 October 2018 (CL/4253) transmitting certified translations 
of the Recommendation on Science and Scientific Researchers (2017), I am pleased today to 
launch the first international consultation regarding monitoring of its implementation.   
  
Allow me to at the outset to express thanks to those who replied by sending to UNESCO their 
official translations, all of which are now published in open access through the UNESDOC 
digital library. Local languages are essential to transmission, and we will be pleased to 
publish further official translations or any publicity materials shared with us. For example, 
two National Commissions have produced an introductory brochure (called ‘An 
Introduction to UNESCO’s updated Recommendation on Science’), and you are welcome to 
translate and to use the format at no cost. It already exists in Korean, Portuguese, Catalan, 
as well as Spanish, French and English, and is found online at the website 
en.unesco.org/recommendation-on-science.    
  
As you are aware, this Recommendation is important and wide-ranging, crowning more 
than 40 years of consensus-building on science norms at UN level. It sets common standards 
for all fields of science and for all research settings—whether private, public, or trans-
frontier. It addresses all aspects of the system for science technology and innovation 
including: uses of and access to scientific knowledge, international aspects, publishing,  
equitable conditions  scientific researchers, and matters of science education including 
ethics education.   
  
Recently the UN monitoring body of the International Covenant on Economic Social and 
Cultural Rights—the Committee on Economic, Social and Cultural Rights—recognized and 
used the definition of science and the specific substantive terms of the Recommendation in 
order to give an authoritative interpretation on access and right to science under the 
Covenant (see the General Comment Number 25 on science, published 6 March 2020). 
Implementing the Recommendation is thus valuable, inter alia, in enhancing and speeding 
up implementation of the right to science and in building international research links and 
overall capacity to combat the present pandemic and its negative effects.  
  
Each UNESCO Member State is required to submit a report on implementation of the 
Recommendation every four years. For the first monitoring exercise, the deadline for 
national reports to be submitted is 31 March 2021.  
  
Technical guidelines for the reporting process are attached, as are the 10 key areas, on 
which the General Conference specifically invited Member States to focus their 
implementation of the Recommendation.  
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It is the 212th session of the Executive Board that will consider national reports, and their 
assessments will also inform debate at the UNESCO 41st General Conference in late 2021. 
Accurately capturing each Member State’s experience and any challenges is very important 
in advancing the international dialogue on science norms and standards. This is especially 
timely as Member States consider adopting new standards touching on Open Science and 
Artificial Intelligence at the same 41st session of the General Conference.   
  
For any questions or technical assistance, please feel free to contact the Secretariat SHS/ 
Division of Programmes and Policies/ Research, Policies and Foresight Section (email: 
recommendation.comment@unesco.org  
  
Yours sincerely.  
  
  
  
  
  
  
 
  

mailto:recommendation.comment@unesco.org
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Appendix 2. Why are consultations for the Science 
Recommendations important?  
  
  
Why this manual?  
  
RRING is a community of people that are concerned for the future of the research and 
innovation system.  
  
During national consultations that are scheduled each four years, RRING would like to 
support anyone who shares the aim to make these consultations inclusive, and deeply 
reflective on the priority issues of concern today. But in some countries, these 
consultations are not inclusive or are pro forma. So RRING calls on people who share the 
concerns, to help transform the science system by proactively driving these consultations. 
This manual is meant to help. It explains step-by-step how to organize with partners a 
certain kind of consultation process over a period of a few months.  
  
Engaging during these four-yearly assessments is a purpose held dear in the RRING 
community, because it is an opportunity to help governments to take a long view, and to 
co-create a future research ecosystem that suits all and can produce great scientific work.  
  
What are the assessments for?  
  
The assessments measure whether national research and innovation systems are 
compliant with standards set for responsible research and innovation1. RRING intends that 
the assessments are informed by evidence, inclusive and truly engage all stakeholders.  
  
The four-yearly assessments – when are they? When do they start?  
  
The monitoring schedule that a country has to follow is a public record2. But like any 
public record, one will need to know where to look and when. For the current year, this 
document 209 EX/18.I Corr. at the very last page tells us that the schedule for monitoring 
starts in July 2020 and runs until 31 March 2021. This exercise repeats in a similar fashion 
every four years, from now on.  
  
Each four years, the process starts by a letter from the UNESCO Director-General, on 
behalf of the oversight bodies. inviting governments to assess and report is sent from the 
Anyone can find a preview by looking at the public records of the oversight body, the 
Committee on Conventions and Recommendations, because the Director-General always 
consults the governments first.   
  
Who should host a consultation?  
  
A government typically will task an institution, perhaps a semi-autonomous institution or 
a non-governmental organization of high reputation, to convene consultations, to carry 
out assessments and perhaps even to draft and submit its report. Typically this could be 
the Academy of sciences, a Research Council, a UNESCO National Commission.   
  
Who is the person who will be in charge report is a key name. Govenment may not 
designate this final arbiter before the Director-General’s letter. After that date, inquiries to 
q UNESCO National Commission, UNESCO field office, or to the Ministry responsible for 
Science, would allow a RRING chapter to know which institution is the most likely to be 
the host of consultations and which official is to author the report. Then RRING can offer 
its collaboration and advice.   

https://unesdoc.unesco.org/ark:/48223/pf0000372687
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How can individuals induce the convening?  
  
Once the host is identified, individuals may prepare to have a say, and a good host will 
welcome and include many stakeholders with different views. The rest of this manual is 
designed to help a manager and team to convene and carry out consultations that are both 
effective and broadly inclusive, without being rushed. It explains what to do step-by-step, 
offering suggestions and some free tools that can accompany your process that can inform 
the assessment.   
  
These materials can be used by the host, or any collaborator that is helping a host, and 
they may be used in part or whole. The texts are available for these uses on the basis of a 
Creative Commons license, which means that they can be used and copied without charge 
for these purposes, only requiring that they be credited.  
  
Why convene?  
  
It can be costly and demanding to ensure inclusion in our democracies, and certainly it is 
hard to manage large numbers of participants if the hosts are inexperienced. But there are 
excellent techniques and guidance available, and some advantages that are now available 
for convening online, which may help redefine good practice.   
  
RRING seeks to encourage that there are stakeholders present from all of what are called 
the four sectors of the ‘quadruple helix’ -- not just academics, public officials, and industry, 
but also individuals and their associations and groupings in civil society. This does not 
mean to be representative but to be inclusive and to foresee and to prepare to face 
criticism by giving opportunities to challenge the apparent consensus early.  
  
RRING also supports a scientific approach, so this convening aims to capture the very best 
talent for analysis and to encourage a large team to gather together their most pertinent 
statistics and studies.  
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Appendix 3 Country Time Table   
  
Summary table  
A suggested timeline for completing the steps towards a national report may look like this:  
  
No.  Steps/ Months  1  2  3  4  5  6  7  8  9  
1.  Answer the Why? question                    
2.  Identify host organisation                    
3.  Prepare background materials                    
4.  Appoint Consultation Group                    
5.  Prepare agenda                    
6.  Run the first meeting                    
7.  Elect Drafting Group                    
8.  Collect data and draft report                    
9.  Discuss and finalize report                    
10.   Plan next steps                    
 
  
Overview of main steps including suggested activities  
Old version  

Starting the process  
Letter of Invitation to participate in Country 
Consultation Group– save the date, explaining the 
process  

  

Identify host organization1 that can willingly coordinate 
among, and convene, reputable STI system stakeholders 
to devise for government use inputs to the national 
report on monitoring the RSSR, with RRING 
support.2Specific responsibilities for convening appear 
in the present table.  

  

Host organization mobilizes an in-country team and prepares a first meeting  
Ensure technical capacity of facilities (whether live or 
online)    
Reserve a venue, catering (if live session) or other 
logistics for session including recording, presentation 
(and interpretation) capacity  

  

Invitations and Agenda    
(translation of invitations/agenda)    
Ensure circulation of documentation, and participants 
preparation    
Script the session for the Chairperson, especially 
including voting processes (and any texts for 
interpreters)  

  

Assign the translators for the surveys back and forth    
Surveys are administered to pilot respondents    
Assist participants with all practical matters: e,g. to 
arrange travel/accommodation and access to the 
working party meeting, or to ensure the technical and 
administrative accompaniment of online meeting.  

  

(translation of additional documentation)    
Ensure (interpretation and) Minutes    
Circulate any documentation    
Nominations for the chairperson received    
1st meeting to form working party. If invitees are willing 
to advise on the national report:     
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• Determine strategic approach to 
inform the national report, and a road map  
• Appoint their Chair, drafting group, 
researcher  
• Learn about the RSSR   

In the interim, RRING and Secretary and appointed researcher will prepare research  
Brief the drafting group with precise instructions    
Surveys are administered    
Analysis of data    
Ensure that the appointed researcher works    
The drafting group drafts a report    
The draft report is circulated to the working party 10 
days prior to the meeting    

Host prepares a 2nd meeting  
Reserve a venue, catering (if live session) or other 
logistics for session including recording, presentation 
(and interpretation) capacity  

  

translation of invitations/agenda/documents    
Invitations and Agenda circulate    
Ensure circulation of documentation,  and participants 
preparation    
Script the session for the Chairperson, especially 
including proposal processes and text revisions (and any 
texts for interpreters)  

  

(translation of additional documentation, ensure 
interpretation in meeting)    
Assign task to ensure Minutes, possibly including 
recording    
Circulate any documentation    
2nd meeting (full working party):  

• Considers the evidence critically  
• Decides on what and how to report to 
public authorities  

  

Transcription of recordings    
Translation of transcription    
Member State report on RSSR    
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Appendix 4 Guidance of identifying a host organisation  
  
Who should host a consultation?   
A government typically will task an institution, perhaps a semi-autonomous institution or 
a non-governmental organization of high reputation, to convene consultations, to carry 
out assessments and perhaps even to draft and submit its report. Typically, this could be 
the Academy of sciences, a Research Council, a UNESCO National Commission.    
Who is the person who will be in charge report is a key name. Government may not 
designate this final arbiter before the Director-General’s letter. After that date, inquiries to  
UNESCO National Commission, UNESCO field office, or to the Ministry responsible for 
Science, would allow a RRING chapter to know which institution is the most likely to be 
the host of consultations and which official is to author the report. Then RRING can offer 
its collaboration and advice.    
The most likely host would be a stakeholder of the science technology and innovation 
system that is or can be considered central in it and has a recognized name: a research 
council, a private research leader, a major research university, a government agency 
responsible for research governance. This host could be private or public. The key 
criterion is that the host be capable of convening other institutions of importance to the 
national STI system as a whole. For this, it would help to have a reputable or already be 
invited by government to inform the government’s national report on implementation of 
the RSSR.  
 
How can individuals induce the convening?   
Once the host is identified, individuals may prepare to have a say, and a good host will 
welcome and include many stakeholders with different views. The rest of this manual is 
designed to help a manager and team to convene and carry out consultations that are both 
effective and broadly inclusive, without being rushed. It explains what to do step-by-step, 
offering suggestions and some free tools that can accompany your process that can inform 
the assessment.    
These materials can be used by the host, or any collaborator that is helping a host, and 
they may be used in part or whole. The texts are available for these uses on the basis of a 
Creative Commons license, which means that they can be used and copied without charge 
for these purposes, only requiring that they be credited.   
  
Why convene?   
It can be costly and demanding to ensure inclusion in our democracies, and certainly it is 
hard to manage large numbers of participants if the hosts are inexperienced. But there are 
excellent techniques and guidance available, and some advantages that are now available 
for convening online, which may help redefine good practice.    
RRING seeks to encourage that there are stakeholders present from all of what are called 
the four sectors of the ‘quadruple helix’ -- not just academics, public officials, and industry, 
but also individuals and their associations and groupings in civil society. This does not 
mean to be representative but to be inclusive and to foresee and to prepare to face 
criticism by giving opportunities to challenge the apparent consensus early.   
RRING also supports a scientific approach, so this convening aims to capture the very best 
talent for analysis and to encourage a large team to gather together their most pertinent 
statistics and studies.   
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Appendix 5.  Identification of key RRI players, 
leaders and networks and platforms in RRI globally  

• Academia   
  

• Academic Publishers   
  

• African Capacity Building 
Foundation    

  
• African Development Bank   

  
• African Development Bank   

  
• African Observatory of Science, 

Technology and Innovation 
(AOSTI)   

  
• African Peer Review Mechanism   

  
• African Scientific and Research 

Innovation Council (ASRIC)   
  

• African Union (AU)   
  

• African Union Commission (AUC)   
  

• African Union Commission Human 
Resources, Science & Technology 
Department (AUC-HRST)    

  
• African Union Development 

Agency-NEPAD (AUDA-NEPAD)   
  

• Arab League Educational, Cultural 
and Scientific Organization 
(ALECSO)   

  
• ASEAN Committee on Science and 

Technology (COST)   
  

• Association of Southeast Asian 
Nations (ASEAN)   

  
• Civil Society   

  
• Consumer Protection Civil Society   

  
• Digital Rights Civil Society   

  
• Energy Production and Distribution 

Companies   
  

• Energy Researchers   
  

• European Commission    

  
• European Research Council (ERC)    

  
• Eurostat    

  
• Food Producers   

  
• Food Retailers   

  
• Food Safety Policymakers   

  
• Genetic Food Researchers   

  
• Green Energy Civil Society   

  
• High-level Political Forum on 

Sustainable Development (HLPF)   
  

• Infrastructure Aid Funders   
  

• Infrastructure Aid Funders   
  

• Inter-Agency and Expert Group on 
SDG Indicators (IAEG-SDGs)22 
consists of 28 Member States.   

  
• League of Arab States   

  
• Member States   

  
• Multi-stakeholder Forum on 

Science, Technology and 
Innovation for the SDGs (STI 
Forum)   

  
• Minority Right Civil Society   

  
• National Development and Reform 

Commission (NDRC)    
  

• National ministries   
  

• New Partnership for Africa's 
Development (NEPAD)    

  
• Open Science Civil Society   

  
• Pacific Community (SPC)    

  
• Pacific Islands Forum (PIF)    

  
• Pan African Parliament   
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• Private Sector   
  

• Professional bodies (e.g. 
Engineers)   

  
• Regional Economic Communities 

(RECs)   
  

• Research Funding Organisations 
(RFOs)   

  
• Research Performing 

Organizations (RPOs)   
  

• Researchers   
  

• Science Policymakers   
  

• Statistical coordination group for 
2030 Agenda in Latin America and 
the Caribbean.    

  
• Telecommunications Policymakers   

  
• Telecommunications Providers   

  
• UN Economic and Social 

Commission for Asia and the 
Pacific (ESCAP)   

  

• UN Economic and Social 
Commission for Western Asia 
(ESCWA)   

  
• UN Economic Commission for 

Africa (ECA)   
  

• UN Economic Commission for 
Europe (ECE)   

  
• UN Economic Commission for Latin 

America and the Caribbean 
(ECLAC)   

  
• UNESCO Executive Board    

  
• UNESCO Regional Bureau for 

Science in the Arab States   
  

• UNESCO Secretariat    
  

• United Nations (UN)   
  

• Water and Waste 
Companies/Agencies   

  
• Water and Waste Policymakers   

  
• Water and Waste Researchers   
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Appendix 6 Mock-up Survey  
 

Instructions: The national government is in the process of collecting information for its four-yearly 
report assessing the system of research and innovation according to international standards found in 

the Recommendation on Science and Scientific Researchers (2017). The topics below relate to all 
aspects of science and many aspects of society for the years 2017-2020, and require consultations with 

other parts of government and the science community.   
Before replying, please gather the necessary background information. When a link is selected, a 

separate page will open where questions appear.  
  
The below topics refer to science in society grouped by the 10 key areas of the 
Recommendation.  

a. have measures been taken to implement the norms and 
standards of the Recommendation?   
b. have any obstacles to compliance with the norms and 
standards been encountered?    

1. STI and national and international objectives   
   

  
(a)  (b)  

Helps achieve Sustainable Development Goals  Yes/No  Yes/No  

Helps achieve Gender Equality  
  

Yes/No  Yes/No  

2. STI and Society   
  
Knowledge Society  
  

Yes/No  Yes/No  

Peaceful Applications of S&T  
  

Yes/No  Yes/No  

Scientific Culture  
  

Yes/No  Yes/No  

3. Research informing Policy   
  
Uses S&T Knowledge for Decision-Making and 
Policy  
  

Yes/No  Yes/No  

Scientists Advise Government  
  

Yes/No  Yes/No  

Page Break  
4. Science is a Common Good   

  
Openness  
  

Yes/No  Yes/No  

5. Diversity in Science   
  

http://portal.unesco.org/en/ev.php-URL_ID=49455&URL_DO=DO_TOPIC&URL_SECTION=201.html
https://unesdoc.unesco.org/ark:/48223/pf0000369170?posInSet=17&queryId=d899203d-7a9f-49c9-a1f0-e7148e49bc72
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Non-Discrimination and Diversity   
  

Yes/ no  Yes/ no  

6. Human Rights Standards  
7.   

Human Right to Science  Yes/No  
  

Yes/No  

Human Right to Health  
  

Yes/No  
  

Yes/No  

Other Human Rights  
  

Yes/No  
  

Yes/No  

8. Scientific Freedom and Scientific Responsibility  
  
Scientific Freedom and Scientific Responsibility  Yes/No  Yes/No  

9. Research Integrity, Research Ethics, and Ethics of STI  
  
Regulations Impacting on Research  
  

Yes/No  Yes/No  

Ethics Infrastructure  
  

Yes/No  
  

Yes/No  

10. Human Capital for Research  
  
Careers, Mobility  Yes/No  

  
Yes/No  

Learning  
  

Yes/No  
  

Yes/No  

International Travel  
  

Yes/No  
  

Yes/No  

Social Security  
  

Yes/No  
  

Yes/No  

Appraisal  Yes/No  
  

Yes/No  

11. Enabling Environment for Science and Research  
  
Infrastructure and S&T services  Yes/No  Yes/No  

Page Break  
Public funding  
  

Yes/No  Yes/No  

Work Conditions  
  

Yes/No  Yes/No  

Publication  
  

Yes/No  Yes/No  

Suggestions and Experience of Implementation  
  
Lessons learnt from experience of implementation in 2017-2020  
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Advice/perspectives for future implementation of this Recommendation   
Suggestions to the Director-General regarding the Questionnaire, Monitoring 
Exercise or its Follow-up  
  
  
  
  
  

[end of survey. Please submit to ……………………………….]  
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Appendix 7 Letter of invitation to Consultation Group  
  
Dear Ms/Mr/Dr/Prof XXX,   
On behalf of Government and the (Convener) we would like to invite you as an expert to 
become a member of a Consultation Group that will advise the Government in relation to 
strengthening the Research and Innovation ecosystem of our country.    
The purpose of this new Consultation Group is to advise collectively and support in 
conducting a self-assessment of the research and innovation system, over a period of 
about 6 months in 2021.   
This is the first four-yearly exercise of its type.  The Government will be preparing a report 
assessing the ecosystem relative to standards found in an international accord called the 
Recommendation for Science and Scientific Researchers (hereinafter termed the 
Recommendation). Please find the full text of the Recommendation at this link. 
Accompanying the Government’s report will offer a direct benefit to the COUNTRY 
government, while it is called upon to assess the research and innovation system in 
relation to the common standards.   
The first on-line meeting of this Consultation Group will be held on DATE AND TIME (via 
Teams or ZOOM).   
A provisional model of the topics on which the report will make assessments exists, 
because it has been provided by the international agency that coordinates the process 
globally, and the Government unit responsible for the report will explain any adjustments 
to this in our first meeting.  
The Government may need to choose a  suite of indicators for how it could evaluate its 
status quo and achievements against these topics, and may need support in approaching 
some challenges to obtain evidence.   
This is an important rationale for the Consultation Group mobilizing now, to help 
substantiate conclusions and support the assessment process with the input from the 
scientific community. Please see this Link for the preliminary set of questions, framed in 
10 key areas.    
It will be apparent that the topics are wide ranging. covers all principles of responsibility 
in research including:   

• ethics and integrity,    
• openness and access, including open science,    
• education, training and access,    
• public engagement and awareness,    
• gender equality and inclusion generally,  
• Sustainability and care for the Earth.  

To the extent that the Consultation Group eveloping structures and support measures for 
member countries, aiming to have a strong support offering for the next round of the 4-
year evaluation, 2024/25. In this earlier instance, UNESCO and RRING is embarking on 
only two country ‘pilot’ case studies; the two countries selected for the pilot are Lithuania 
and Ireland. The ultimate aim of the pilot will be to ensure involvement by relevant 
stakeholders of the science system to help the COUNTRY experience be well examined in 
preparation for its self-evaluation.   
The Consultation Group will comprise what is sometimes called the ‘quadruple helix’ 
meaning it will be broadly representative and pluralis. The types of institutions included 
will be: Policy, Industry, Academia and research funding bodies, Civil society and also 
members of the international organizations; organizations representing science and 
technology educators; employers generally; learned societies, research performing 
organizations; associations of science writers; women in science associations; youth and 
student organizations. At the same time, the membership is carefully selected to make the 
Group a manageable size.   
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What would be required from a Consultation Group member?   
• Participate in 2-3 on-line (or physical) meetings,   
• Elect a Drafting Group of up to 7 participants. Drafting group will:   

– Engage with the RRING tools and information that will be presented  in relation 
to RRI.,   
–  Perform some sample surveys according on which of the 10 key areas they want 
to concentrate on, that best suits COUNTRY needs.   
–  Participate in a final evaluation exercise report on how COUNTRY performs 
against the common standards.   
–  Present a report to Consultation group   

• Consultation group present the report to COUNTRY government. This report will help 
inform COUNTRY to better complete their monitoring report due April 2021   
• Engage with compatriots in a creative and collegial exercise.   
  
We do hope to see you, or your delegated expert, represented in this Consultative Group. 
Please reply to this email until DATE  to confirm your participation at the Group.    
Please feel free to contact me on any other question regarding the Consultation Group.    
  
Yours sincerely,   
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Appendix 8 Example of Terms of Reference for a Consultation 
Group  
  
Background  
All Member States of UNESCO will be asked for national reports on monitoring the RSSR. 
These national reports are evidence-based self-assessments on 10 key areas, that consider 
the whole of the research and innovation system of a given country. More information on 
this consultation is found at this website. National reports will be due 31 March 2020 and 
are guided by the UNESCO Director-General. The host can help make national 
consultations more efficient principally: 
1. by convening national institutions in a ‘working party’;  
2. by channelling the influence of various stakeholders to inform the national report, and 
3. by co-ordinating these efforts under a Road Map.  
 
General purpose of a Consultation Group  
A Consultation Group can help to get the process started, through a first meeting in which 
the way monitoring of the Recommendation can be set up is discussed with a broader 
group of experts. This meeting can also serve as a means of selecting the most 
knowledgeable and active experts for a Drafting Group.   
 
Who is included?  
The Consultation Group will comprise what is sometimes called the ‘quadruple helix’ 
meaning it will be broadly representative and pluralis. The types of institutions included 
will be: Policy, Industry, Academia and research funding bodies, Civil society and also 
members of the international organizations; organizations representing science and 
technology educators; employers generally; learned societies, research performing 
organizations; associations of science writers; women in science associations; youth and 
student organizations. At the same time, the membership is carefully selected to make the 
Group a manageable size.    
 
  
What would be required from a Consultation Group member?    

• Participate in 2-3 on-line (or physical) meetings,    
• Elect a Drafting Group of up to 7 participants. Drafting group will:    

o Engage with the RRING tools and information that will be presented  
in relation to RRI.,    
o Perform some sample surveys according on which of the 10 key 
areas they want to concentrate on, that best suits COUNTRY needs.    
o Participate in a final evaluation exercise report on how COUNTRY 
performs against the common standards.    
o Present a report to Consultation group    

• Consultation group present the report to COUNTRY government. This 
report will help inform COUNTRY to better complete their monitoring report 
due April 2021    
• Engage with compatriots in a creative and collegial exercise.    
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Appendix High Level Design First Consultation Meeting  
  
  
Objective of the First Consultation Meeting  
Key objective of the meeting is to mobilize individuals and organisations in a certain 
country, to support the government in writing a national report in the UNESCO Science 
Recommendation. Preferably the national report is based in a broad stakeholder 
consultation which includes experts that are independent from the government. The 
selection and formation of a Drafting Group is the key output for the first meeting.   
  
Profile of participants  
Participants come from different types of organisations within the science community 
  
Roles  

• Host organisation – The host organisation facilitates the meeting, and 
ensures that participants are well informed prior to the meeting.   
• Chair – The Chair is a senior representative from the science community 
and preferably an advocate of the UNESCO Science Recommendation.  
• Facilitator – The facilitator ensures that the meeting runs according to 
schedule, and that the emphasis is placed on the contributions made by the 
delegates.   
• Expert – Experts can be invited to comment on the Indicator framework, or 
on specific themes.  
• Delegates – Representatives of the national science community, that 
preferably are capable of reflecting on the system from a national or international 
perspective.  

  
Supporting materials  
This High Level Design is part of a comprehensive package of tools that nations can use 
during the process of drafting a national report (See RRING website4).  
  
  

 
4 https://rring.eu/  

https://rring.eu/
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Live meeting 3 hours  
  
Session title  
Timing  

Objective  Method  Who?  Materials needed 
[reference to RRIN tools]  

Prior to the 
meeting          
Invitation  
4 weeks in 
advance  
  

Candidates for 
the meeting 
have enough 
information to 
decide whether 
they can play a 
useful role 
during the 
meeting.  

An invitation mail is sent 
explaining the objectives, 
content and process.   

Host 
organisation  

Background materials, i.e.   
• UNESCO 
Recommendations  
• D-G letter 
to nations  
• Descriptio
n of process at 
national level  
• Indicator 
framework  

Confirmation 
and preparation  
2 weeks in 
advance  
  

Selected 
participants 
receive a 
confirmation 
that they are 
welcome at the 
meeting and 
know what they 
have to do for 
preparation.  

Participants are contacted by 
phone and mail to confirm 
attendance. They receive an 
invitation for a shared 
workplace which includes all 
the relevant materials.  

Host 
organisation  
Support by 
RRING  

• Access to 
shared workplace  
• A one-
pager which 
describes the 
preparation that 
needs to be done by 
participants (i.e. 
collect materials, 
prepare reflection 
on indicators to be 
used)  

During meeting          
Setting the scene  
10 min  
  

Participants feel 
welcome and at 
ease.   

Chair welcomes the 
participants on behalf of 
RRING/ Unesco and briefly 
explains the purpose and 
expected outcome of the 
session.  

Chair  • Speaking 
notes  

Introductions  
15 min  

Goal of the 
meeting and the 
expected 
outcomes are 
explained  
Participants 
know who are in 
the meeting and 
feel invited to 
share their 
experience  

Chair invites partipants to 
introduce themselves briefly:  

• Name  
• Affiliation/ 
Organisation  
• Reason for 
participating  

Chair/ 
Delegates  

• Cards with 
names of attendees 
printed. If printed 
versions are not 
available, make 
sure you bring 
blank cards so 
participant can 
write their own 
names.  

The 
Recommendatio
n for Science and 
Scientific 
Researchers   
10 min  
  

Participants 
understand the 
global common 
norms for 
science systems, 
and the process 
by which these 
will be 
monitored.   

Representative explains the 
global common norms for 
science systems, agreed by 
195 states at the UN. The 
monitoring set-up is 
presented, including the 
general timeline and the 10 
key areas.  

UNESCO 
Representativ
e or Expert  

• 1 slide 
which summarizes 
the key messages 
on the 
Recommendation  
• 1-2 slides 
about the 
monitoring system  

Answer the 
Why? Question  
10 min  

Participants are 
convinced of the 
importance and 
urgency of this 
meeting in 
connection to 

Facilitator presents a number 
of reasons for nations to 
adhere to the Science 
Recommendation, and asks 
participants to reflect. A 
choice for most relevant 

Facilitator  • 1 slide 
with reasons for 
participating   
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the UNESCO 
Science 
Recommendatio
n  
  

national themes will be made 
later in the meeting.   

In search for 
existing 
evidence (part 
1)  
45 min  
  
(total 1h30 min)  

Participants 
have 
familiarized 
themselves with 
the types of 
evidence that 
can be used to 
substantiate 
findings for the 
national report.  

Several methods can be used:  
• Experts 
and delegates who 
have prepared a 
reflection on the 
indicator 
framework, are 
invited to present 
their work. Other 
participants add.  
• Starting 
with one or two 
themes, the 
indicator 
framework is used 
to make a list of 
existing evidence 
and reports  

Facilitator 
ensures that 
delegates are 
active and 
contribute – 
they are the 
key speakers 
during this 
session.   
  

• Indicator 
framework  
• Examples 
of national reports  

Break  
15 min          
In search for 
evidence that is 
not readily 
available (part 
2)  
30 min  
  

Participants are 
aware of the 
areas where 
evidence is not 
easily available – 
and suggestions 
for further 
development 
have been 
shared.  
First thoughts on 
prioritization of 
themes at 
national level 
haven been 
shared so as to 
help the Drafting 
Group.  

Methods can include:  
• Participant
s are invited to 
comment on the 
areas where 
evidence is weak or 
difficult to collect  
• A 
Mentimeter is used 
for a short poll, in 
which the most 
pressing concerns 
for research and 
innovation can be 
identified.   
• The list of 
10 themes is placed 
on a wall. Each 
participant gets 
three stickers to 
select the top 3 
themes  

Facilitator 
ensures that 
delegates are 
active and 
contribute – 
they are the 
key speakers 
during this 
session.   
  

• Indicator 
framework  
• 10 themes  
• Stickers  
• Mentimete
r app  

Appointing a 
drafting group   
20 min  
  

Participants 
from the 
Consultation 
Group are 
willing to 
participate in a 
Drafting Group 
and/ or are able 
to nominate 
experts who are 
able to write the 
national report.  

The procedure for forming a 
Drafting Group is explained. 
Names and organisations are 
shared, and if possible 
already a list of 5-7 people is 
made.   
Alternatively for each theme 
two organisations are 
appointed: one is in the lead, 
the second reviews the work. 
One organisation/ team of 
experts is appointed as final 
editor.  

Chair  Speaking notes  
Draft list of candidates  
List of 10 themes, with two 
organisations who can write 
and review  
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The timeline and 
planning  
10 min  
  

The group has a 
clear view on the 
timeline and the 
work that needs 
to be carried out.   

The general timeline is 
discussed and translated to 
the national context.   

Facilitator  • The 
general timeline  

Closing  
10 min  
  
  

Participants are 
committed to 
help write the 
national report 
and know how 
they can 
contribute.  

Chair thanks the delegates 
for participating, and 
explains the follow-up (i.e. 
forming of Drafting group)  

Chair  • Speaking 
notes  

After the meeting          
Thank you note  
1 week after 
meeting  
  

Participants feel 
that their 
contribution is 
appreciated, and 
they are invited 
to contribute to 
future 
initiatives.   
  

E-mail  Host 
organisation  

• Example 
mail  

Confirmation of 
participation in 
the Drafting 
Group  
1 week after 
meeting  
  
  

Members of the 
Drafting Group 
have been 
appointed and 
know what their 
tasks is, 
including 
expected result 
and timing  

E-mail followed by a phone 
conversation  

Host 
organisation  

• Example 
mail  
• Terms of 
Reference Drafting 
Group  
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Appendix 10 Confirmation letter for Consultation group meeting  
  
Dear XXXX,   
  
We thank you for registering to the Consultative Group on Responsible Research and 
Innovation meeting for self-evaluation examining how well COUNTRY’s research and 
innovation system lives up to the UNESCO Recommendations for Science and Scientific 
Researchers. Please familiarize yourself with its terms before the workshop.   
  
I am very pleased to include the Recommendation is here attached language of the 
COUNTRY.  
  
Allow me to also recommend to for your reading:  

• The 10 key areas of the Recommendation on Science, attached  
• A brochure describing an EU-funded research project called RRING, which 
supports the national consultations.  

  
For further reading, these links will be helpful:  

• en.unesco.org/recommendation-on-science  
• www.rriing.eu  

  
We look forward to e-meeting you on the [DATE] at [TIME].  
  
The meeting will be held via Teams (link to join the meeting);  please give your affiliation 
along with your name in Teams (Affiliation_Name).  
  
  
The AGENDA for this e-meeting of the Consultative Group on Responsible Research 
and Innovation  
  

1. Introductory remarks  
  

2. Introduction to the Recommendation for Science and Scientific Researchers 
(2017) and its monitoring   

  
Presenters: xxx  
  

a. global common norms for science systems, agreed by 195 states at 
the UN;  
b. monitoring: the timeline, the 10 key areas.  

  
3. The reasons why institutions from [COUNTRY] may want to inform 
government before the national report is written:  

a. What are the most pressing concerns for research and innovation in 
Lithuania?  
b. What are evidences showing the concerns? What other tools might 
help showing evidence?  

  
4. Appointing a drafting group  

  
5. Framing the next steps:  

https://eur04.safelinks.protection.outlook.com/?url=https%3A%2F%2Funesdoc.unesco.org%2Fark%3A%2F48223%2Fpf0000263618&data=02%7C01%7C%7C80cf009bc7c64f5a5b9e08d7cb68145a%7C84df9e7fe9f640afb435aaaaaaaaaaaa%7C1%7C0%7C637201520183258498&sdata=ULORPr8qyanrhU%2BtAAa9tmlNC00LmJipH3yPhfGZjDY%3D&reserved=0
https://eur04.safelinks.protection.outlook.com/?url=https%3A%2F%2Funesdoc.unesco.org%2Fark%3A%2F48223%2Fpf0000263618&data=02%7C01%7C%7C80cf009bc7c64f5a5b9e08d7cb68145a%7C84df9e7fe9f640afb435aaaaaaaaaaaa%7C1%7C0%7C637201520183258498&sdata=ULORPr8qyanrhU%2BtAAa9tmlNC00LmJipH3yPhfGZjDY%3D&reserved=0
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a. timeline and working backward from the goal in steps (laying out a 
‘road map’);  
b. next meeting date (November 2020) and draft document date 
(October 2020).  

  
Currently there are almost xx registered participants. Please join with your camera and 
microphone off for the best quality of the broadcasting.  
  
Please be informed that this event will be recorded. By attending it, you accept 
this condition.  
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Appendix 11 CONSULTATIVE GROUP (CG) FOR   
THE 1ST NATIONAL REPORT ASSESSING THE (PARTNER) IN RELATION TO THE 

INTERNATIONAL STANDARDS OF THE RECOMMENDATION ON SCIENCE AND 
SCIENTIFIC RESEARCHERS  

  
[building, room] [Date] 2020  

SCENARIO  
(DATE) 2020  

TIME  
  
INTRODUCTORY REMARKS  
[Remarks (5 min) from the Host)  

 Thank you. At the outset, I warmly welcome all of you.   
 As you know, my name is (NAME OF CONTACT FROM THE 
PARTNER SIDE) of (COUNTRY). Today’s call is being recorded.  
 In order to help observers and speakers we will use the English language for 
this call.  

  
 Let me remind you of our path ahead. We will today get an introduction to 
our subject, and ask ourselves questions about (COUNTRY) science now and 
in the future. I am very glad that we can together begin to address these big 
questions. You may have ideas of things you would like to see done. I hope we 
will get to these ideas within the next 90 minutes.  
 It is important from the outset that we all realize that a second meeting of 
this kind, with the same inviteess will be convened in about 6 months time.  
 This is because between now and then I can foresee some work will be done. 
This has to do with that we have an opportunity to advise our government for 
the first monitoring report on the Recommendation on Science and Scientific 
Researchers. Like other surveys by the UN, this is an occasion to reflect, and 
uncover what is done well and should be emphasized.   
 In this exercise it is the first time that the government is asked to look closely 
at the conditions of scientific researchers. This is a UN led opportunity for each 
government to examine policies relating to encouraging science and 
technology—to see if each of them are in line with its own ambitions. And it is 
important to note the range of policies that are related to science and technology 
today.  
 Systemic features of the ecosystem of research and innovation will be 
examined. This assessment is a way for government to do a check up and gather 
its ‘business intelligence’ for making best public policy choices.   
 This concerns science governance and science in society and how to get the 
most of technologies in the economy, and concerns the jobs and careers of 
researchers, as well as the competitiveness of our business and industry and 
even – how well our children will be prepared for a future that involves science 
and technology.   
 We will very soon have more of an introduction to exactly what is our part 
in this assessment. After that be able to decide how and whether we will move 
forward on the matter.   

   
 Let me introduce some important procedures.   

Hand icon to ask for the floor, or show an objection or a vote when you are asked.   
Please give attention to mute and unmute your own microphone.   
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 We will move quickly to our task, so as to leave time for questions, 
discussion, and decisions. Every one’s voice here is important and I have asked 
each of you hoping for your participation.   
 Please allow me to say the list of participants today appears in the Chat by a 
link. It will be helpful that you check that you are correctly included, and we will 
circulate it after the meeting.  

   
 I have the pleasure to begin by introducing Dr. Gordon Dalton from Ireland, 
and coordinator of the RRING H2020 project (www.rring.eu ) who will speak to 
us of an international association that is forming, to pursue the very questions 
that we will examine today. Dr. Dalton?   

Guest Dr. Gordon Dalton  
• Thank you.   
• An international association and network community is forming among 
institutions and persons who are concerned to promote responsibility in 
research and innovation systems, just like yourselves.   
• Helping shape this is the context of several years of funded research at the 
European level that has examined science and society issues in several 
countries of the EU region.  
• One such EU-funded projects is called ‘Responsible Research and 
Innovation Networking Globally’ or for short, RRING.  
• Dr. Jensen who will speak to you a bit later, is a member of this RRING 
collaboration, as is (COUNTRY PARTNER) , and also are part of RRING.  

  
• This EU-funded project RRING will therefore be presenting to you today 
some tools it has developed.  
• RRING has worked closely with the (COUNTRY PARTNER) and UNESCO to 
bring you today’s meeting.  
• RRING offers after today’s meeting to continue to play a supporting to this 
Consultative Group, to help examine the current situation of research and 
innovation in (COUNTRY).  
• RRING will has already worked with Lithuania, to also trial the tools 
developed by RRING, and support them in advising the Lithuanian government 
in the first monitoring report on the Recommendation on Science and Scientific 
Researchers  
• Finally… we are starting the international community association so as to 
support every country that would like our assistance to carry out its national 
assessment… we have decided to use the name RRING and open this 
community of practitioners to everyone.   

  
• That means that alongside these brilliant researchers – we welcome also 
stakeholders from government and industry who are willing to examine 
together how their research and innovation system.  

  
• As you know, this meeting brings you together for a first assessment in 
relation to high standards for responsibility in the research and innovation 
system. The standards were agreed at a UN meeting of some years back. 
Assessments will now take place every four years. RRING is an association that 
by its design will support its members to participate in the monitoring of these 
standards.  

  

http://www.rring.eu/
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• I would be delighted to invite all of you as new members, if you wish. I will 
remind you at the end of the RRING webpage and contacts. The local contact is 
(NAME OF CONTACT).   

  
• Thank you very much.  

  
  
  
INTRODUCTORY REMARKS ON THE WORK OF THE CG  
  
TIME (+ 5 min if discussion)   
(Research Council of Lithuania chairs as host):  
Talking points:  

• Dear Colleagues, we will now proceed to the agenda and introduce 
the idea of the CG.   
• On your screens should appear the AGENDA. We will try to finish at 
(TIME).   

  
Allow me to draw attention to our objective and the path ahead.  

• Our objective for the meeting is to consider what we can or should 
do, and seek a way forward that we can agree upon.   
• This relates to the fact that the government has the task to draft a 
report describing Lithuania’s research system in terms of how well it 
meets internationally-agreed common global standards for responsible 
and healthy research systems.  

  
• We will need to investigate this with the approach of sociology.  

  
• We may need also to use a critical approach and try to understand 
what might be done differently and what we are already doing well.   

  
• To bring us to the point where we can observe our institutions and 
how our system functions very clearly, we will perhaps wish to apply 
some practical tools. My suggestion is that we start by examining the 
documents:   

a text that was agreed by 195 governments in 2017,  
and its 10 key areas.  
In the chat you will find links to these documents.  

• We will then be led through this material by our guests, including   
Dr. April Tash who is representing the United Nations Educational Scientific 
and Cultural Organization (UNESCO), and   
Dr. Eric Jensen, a reputable sociologist.  

• Later, we will need to examine how this is relevant to us, each of us, 
and all of us together.   
• When we get to the point when we have a discussion, please bear 
with me, I will try to be fair in giving the floor.   
• Please know that I depend on your courtesy to use the Hand icon and 
the mute and unmute.   

(discussion or adoption)  
  

• Thank you. I wish now to introduce Dr. April Tash from UNESCO and 
Dr. Eric Jensen, who have prepared for us their interventions.  
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INTRODUCTION TO THE RECOMMENDATION FOR SCIENCE AND 
SCIENTIFIC RESEARCHERS (2017) AND ITS MONITORING   
  
TIME (+ 5 min if extended discussion)   
Guest Dr. A. Tash, representing the UNESCO Secretariat   

a. the global common norms for science systems, agreed by 
(COUNTRY) and 194 other states at the UN  
b. its monitoring: the timeline, the 10 key areas  

  
  
Guest Dr. E. Jensen, representing RRING  

a. the potential assessment in (COUNTRY)  
b. the RRING project’s focus areas  

  
  
[Questions and Answers]  
  
THE REASONS WHY (COUNTRY) INSTITUTIONS MAY WANT TO INFORM 
GOVERNMENT BEFORE THE NATIONAL REPORT IS WRITTEN  
TIME   
 (PARTNER):  

• Now we will turn to discussing reasons why (COUNTRY)—its people, its 
institutions – may want to inform the government for this national report.  

    
• The national report normally should be written by 31 March 2021, and we 
will now discuss what might need to be done before then, in order to inform the 
report.  

  
• This is the moment in the agenda when we will need to examine how this is 
relevant to us, each of us-- and all of us together.   

  
• I would like at this point to speak frankly. The objective of convening this 
meeting of eminent guests is to reflect on the present and future conditions of 
research and innovation, without censoring ourselves. We have to begin from 
where we are now.  

  
• I would very much like that in the course of the discussion, we are able to 
speak concretely, capturing examples of what we think might need a closer 
examination, or think could be improved.   

  
• International comparisons should not frighten us, because we should be able 
to identify strengths. But there is an urgency to approach strengths, weaknesses, 
threats and opportunities, and to decide whether to use the tools that have been 
mentioned in this meeting by Dr. Jensen.   

  
• IF we as a group decide to examine our research and innovation system in 
Lithuania, we will be helping our government take necessary decisions.   

  
• We are invited to accept the help of an EU-funded research project called 
RRING, with the tools that Dr Jensen mentioned: from these we might conduct 
our own surveys and recognize patterns. We may therefore learn more 
information and have a better sense of where we stand.  
•   
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• At this point I ask our guests again to take the floor to begin our discussion 
with a few questions.  

  
  
  
Guest Dr. A.Tash   

• There are two simple exercises that we would like now to propose.  
  

• First, we would like each of you to take a moment to reflect so as to answer 
this question: 1. what are the three top things you would change today if 
you could?  
• Use very short --one word or two word--answers to help you decide. Your 
answers may be in (LOCAL LANGUAGE).   
• Now please – if you wish—you may now use the mentimeter tool to add your 
answers to  the questions—but I would like to note that this is a question for the 
purpose of this meeting, and it is not meant to be scientific, it is just to get us 
started. Your answers may be in (LOCAL LANGUAGE).  

[Pause]  
• If you only have one idea that is ok too.  
• Feel free to put down whatever comes to mind.  
• We will try to process these answers to see if we find patterns, in a moment.  

[pause]  
• Ok, now if you are ready, we will move to the second exercise. Any one 
object?  

[pause, check]  
• Ok, the second question is What evidence shows this concern?  
• At this point, we would like that someone answer this question, by speaking.   

  
• Before handing over the floor for this discussion, though, it is important to 
clarify what the question means. If you feel there is something that we want 
to change, then what is the evidence for your knowing that your answer is 
the right one?  
• to answer the question, please say first what you would change, then say 
what evidence exists to show that concern...or what evidence you would like to 
see exist.  

  
[Discussion TIME]  
  
An intervention near the end by: Guest Dr. E. Jensen   

• The final question of this part of our agenda is What other tools might help 
show evidence?  
• My work of the last months has been to help develop surveys that could be 
used in various settings to allow a group like yourselves to self-assess, so as to 
answer questions about how well research and innovation systems here live up 
to the ideal that is in the standards of a text like the Recommendation on Science.  
• My work includes a set of surveys falling into each of the 10 key areas.   
• If your discussions determine that you would like to explore and find out 
more information about a topic—because you do not have enough evidence – 
the tools that I am designing are of the nature that they could help.   
• However, I would bring to your attention the following:  

Surveys take time, and we will have to translate them into (LOCAL LANGUAGE)  
Your own institutions are the sites where surveys would need to be done.  
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• Our conclusion here is that if you conclude that you need evidence 
in a particular area, and if you want to RRING tools – surveys—that are 
designed to help you prepare a report, it is vital to start early and get 
sufficient respondents, using validated methods, in the right language.   
• The UNESCO National Commission and (LOCAL PARTNER) have 
offered support to help in translations. But to conduct surveys will still need 
respondents and time. And will need also that you have considered what 
evidence you would need.  
• IF you need evidence in any one of the 10 key areas, please help 
us put in place the tools that will give you this evidence. RRING 
proposes to help in up to two areas.  

  
An intervention near the end: (CONTACT PERSON)  

• Dear Colleagues, I would like to introduce that I am myself a partner in the 
project called RRING that is producing these tools for use in (COUNTRY) so I 
have familiarity with what Dr Jensen proposes.  
• And I have quickly scanned the responses given in the mentimeter exercise 
to our first question about what you would like to change…  
• This is what patterns emerged in looking quickly over these responses…[add 
analysis]  

Observation: Can this suggest that we in (COUNTRY) can agree to develop some sort of 
advice to our government for the national report?  
  

• My point is that if we do wish together to raise to the government any 
conclusions in common, we may wish to take the time to assemble these in 
writing.   
• The RRING project will propose an empty draft letter within which to frame 
our thoughts.  
• And although we have present esteemed people from different domains, it 
can take time to really formulate well a consolidation of the ideas that are 
mentioned.  
• We are not asking for a ‘Christmas list.’ So, we may be stronger in delivering 
a message if we can agree to very specific suggestions about what could make 
systems better.  
• We can see also that in each area, there may be some already available 
statistic that should be cited. Using the available ‘evidence’ is what we want any 
responsible report by government to do, so we are also held to this standard – 
we should take the time to cite the best sources and be thorough and thoughtful.  
• So, I would like to suggest that we should agree to meet a second time and 
that it would be helpful to give us the possibility to prepare before a next 
meeting, so that there might be a basis for advising the government.  

  
[discussion continues until TIME]  
  
APPOINTING A DRAFTING GROUP AND FRAMING THE NEXT STEPS 
(guests are not active in this discussion)  
TIME  
(PARTNER):  

• It is now (TIME).   
• Now we will turn to appointing a drafting group   
• The national report normally should be written by 31 March 2021  
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• Before then, maybe in the end of 2020, this group may wish to submit its 
report to inform our government.  
• This report is meant to be helpful, to inform the government on the issues of 
the Recommendation on Science. It will be focused on 10 key areas. It will take 
into account what people have said at today’s consultation.  

  
• My proposal is that we meet a second time in (DATE), and today 
appoint a drafting group that may work before then.  

  
• Drafting groups are best if they have five or seven members, and openness 
and transparency (which might mean allowing silent observers or giving a bit of 
news).   

  
• And we might foresee two other steps:   

1.Circulating a draft to everyone of this group sometime in early (DATE)  
2.Revising according to comments.  
  

• My insight here is that our words will be more influential with government 
for the national report, if we can agree to one text.    

  
• But we must all have the opportunity to disagree, to make adjustments. This 
is why we should hold a second meeting in (DATE).    

  
• I would like now to invite your comments and see if this pleases you. Any 
one would like to speak?  

  
  
[Discussion, if any, encouraged]  
  
A participant representing a (PARTNER) (any participant who can be 
encouraged to do so):  

• I believe we have a proposal to decide. I would like to second the proposal 
to appoint a drafting group. Can we agree to it?  

  
 (PARTNER):  

• Thank you, we have a proposal for a decision.  
• Allow me to rephrase and be specific.  
• The proposal is that we will appoint a drafting group of 5 or 7 persons. They 
will collect ideas and evidence from us, and attempt to write a substantiated 
draft report for us, sending it to all of us, in early October, and the same group 
will consider any written comments for it by the last day of October, so that the 
draft is revised and circulated to all of us a week before a November meeting.  
• ARE THERE ANY OBJECTIONS to the principle of this? Please show your 
objections.  

  
No objections, ‘this proposal is passed.’  
If objection: ‘could I give you the floor to make a new proposal or explain?’  
  

• Option: if there are objections then modify, restate 
modification then propose & ask: ‘are there now any 
objections?’  

  
 (PARTNER) / seconded if needed  
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• At this point, I would like to now propose the date of our next meeting – from 
which we will work backward and fix next steps for the drafting group.…  
• Would ….November be suitable? Any objections?  

  
No objections, ‘this proposal is passed.’  
If objection: ‘could I give you the floor to make a new proposal or explain?’  

  
  
[discussion if needed]  
  
(PARTNER) / seconded if needed  

• Now I would like to now address the methods for the drafting group.   
• You have learned that the RRING project is offering to give us here the 
possibility to conduct small surveys within our organizations, using validated 
survey tools.   
• These are designed in the topics of the 10 key areas.   
• Having these extra surveys could help if there is an area for which we do not 
today have sufficient evidence.  
• I am of the view that our advice to government should be based on facts, and 
if we need evidence, it would be good to be very concrete and proactive.  
• But I am also of the view it should be left to the drafting group to determine 
which areas are needing this extra evidence. They will identify:   

Areas where (COUNTRY) might need to collect evidence   
And they can recruit others among us.  

• My proposal for this is that the drafting group will look first at the areas that 
it wishes to address, decide if it needs more evidence, and then select from the 
tools that Dr. Jensen offers for the 10 key areas.  
• This could entail some that the drafting group may contact any of us between 
July and September: for example, the drafting group may ask you to send a 
survey link to researchers in your own institution. They may need surveys done 
to give them evidence to back up ideas that have been put forward in this 
meeting.   
• Because the RRING project will help in the surveys—there are some 
guarantees that analysis will be carefully done, and protections of privacy and 
confidentiality maintained. EU- projects are well regulated and this one will be 
exemplary.  

  
• So, with this outline for the mandate, I would like first to address the 
membership. My suggestion is that we need 5 or 7 people from different 
points of view. It would be helpful but not necessary that they can represent us.   
• It will also help if all participants keep clearly in mind that they are 
consolidating views expressed by others. The report should be able to capture 
the sense of those comments.   
• I know some generously said they would volunteer for this drafting group. 
Now is the time for raising hands. I wish to see if we can appoint such a group 
among ourselves.  

  
First, could we see a show of hands of any persons here who would be willing to be 
a part of this small group? The button that looks like a hand is a way to 
volunteer. Please press it to raise your hand.  

OPTIONS:  
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• If No volunteers: ‘I will try again to encourage you. You are all competent or you would 
not have been invited to this meeting, so do not be shy now. Could you please now show 
your hands? [pause… conclusion]  

  
• If more than 7 volunteers but fewer than 10: ‘I am so gratified. Now I would like to 

suggest that we need fewer people but we wish to be representative and capture any 
good writers among you. All of you will be welcome to the first call of the drafting group.   

  
• If more than 10: ‘I am so gratified. Now, we need to be agile in this drafting group, so 

would you kindly rethink, and leave your hands up only if you see no one in the group 
that would be able to offer what you can? Please remember that all who are not in the 
group will be allowed to join as silent observers, so no one will be left out’ [pause… 
conclusion]  

  
• If between 5 and 7: ‘thank you this is a fine showing.’ Can we all accept them as our 

drafting group? ARE THERE ANY OBJECTIONS?  
  

Alright, the volunteers are all visible to you, if you look carefully to see the people who have 
their hands raised.  

No objections, ‘this proposal is passed.’  
  
If objection: ‘could I give you the floor to make a new proposal or explain?’  

  
 Continuation of final agenda item: FRAMING THE NEXT STEPS   
  
[discussion of timing, procedure, need for evidence continues if needed]  
  
(PARTNER) at (TIME) clarifies and makes the proposal:  

• We are coming to the close of time, and I thank you all very much for your taking the 
time to show your concern for this exercise.   

  
• Can I sum up that we intend to stay in touch with our drafting group, and that we 
will all of us meet again on … November for a meeting much like this one, perhaps live 
or perhaps online.  

we know that the drafting group may seek evidence by asking us to conduct an internal survey 
in the near future for which RRING will provide an online survey link.  

• The drafting group is now entrusted to explore the evidence, and assemble 
a draft for our submission to government.    

  
• Our drafting group will need to convene once before the end of July. For 
them I’ll send an invitation and set a date.  

  
I hope with this conclusion we are ready to close the meeting.  
  
Option: because there are a few minutes left. Would anyone present like to say anything as a 
parting word?  
  
 [discussion / final comments]  
  
 (PARTNER)  
It is now (TIME). and I will close the meeting, with a word of appreciation to all who 
joined. [ add any closing wish]  
  
Thank you for coming. We will meet again on …(DATE).  
 [CLOSE OF MEETING]  
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Appendix 12 MENTIMETER GUIDANCE 
 
 
Sign up either for free or with a small cost which may give you more options. Create then a folder 
naming in after the country you represent and the activity you are organising.   
 

 
 
Create a NEW FILE and select NEW PRESENTATION to start. 
 

 
 
 
Create the slides by pressing ADD SLIDE, choose the question type and add the content. 
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ADD ANSWERS. 
 

 
 
 
ADD SLIDE and when done with the questions then PRESENT. 
 



This project has received funding from the European Union’s Horizon 2020 
research and innovation programme under grant agreement No 788503 
 

 

50 

 
 
 
 
 
 
 
 
 
 
When PRESENTING you will see the following screen. Meanwhile the participants should enter the 
following link: www.menti.com and put the code that appears in your presentation, in this case for 
example: 14 91 139. This has to be done simultaneously. The little figure shown on the bottom right will 
increase once the participants answer the questions.  
  

http://www.menti.com/
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Once all participants answer question 1. then you may go to the next slide so they can answer the next 
question.  
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At the end, you may go back to your presentation and download the results in a pdf form. You can 
choose all questions or select a question. 
 

 
 
 



This project has received funding from the European Union’s Horizon 2020 
research and innovation programme under grant agreement No 788503 
 

 

53 

 
  



This project has received funding from the European Union’s Horizon 2020 
research and innovation programme under grant agreement No 788503 
 

 

54 

Appendix 13 Example Agenda Meeting Drafting Group  
  
Agenda of the first meeting:  
Introduction to the Task of the Drafting Group.  

• Presentation of Results from the online questionnaire –  Which of the 10 
key areas needs new evidence? And how should new evidence be collected?  
• Discussion and validation of choice of one or two key areas and survey 
methods that will be applied to seek new evidence.  
• Next steps - Collecting existing evidence (citing sources) for all 10 key 
areas in a consolidation.    
• Next meeting date to start drafting.  
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Appendix 14 Instructions for the drafting group 
 
Dear Colleague,  
Thank you for joining the meeting on [date].  
The take-aways are:  

1. Consultations are going forward, and  
2. The drafting group, of which you are a part, is preparing to make 
recommendations as to the assessment and substantiation of assessment for 
each of the topics in the survey.  
3. The research consortium called RRING has been assigned to design ways to 
help substantiate some areas perceived to be not very easily substantiated. 
RRING will design and provide some surveys for this purpose.  
4. An [MS Teams] workspace has been established via a university server, for 
the drafting group to work together on a shared document in advance of the 
September meeting, in a shared space in which confidentiality will be 
guaranteed.   

Please find here a [doodle] for deciding the date of the next meeting.  
Please find here some instructions for entering the [MS Teams] workspace in which we 
have already available   

1. All the key documents, background files, and   
2. a draft letter in which all of our PROPOSED recommendations will be 
entered by the time of our next meeting in September.  

All who join this shared workspace are expected to restrict access, and to maintain 
confidentiality of anything shared within it – whether conversations or documents.   
Please find as follows the ‘homework’ to do before the next meeting in the MS Teams 
workspace.   
Please review the draft survey, as if you were to reply. Please familiarize yourself with 
the text of the Recommendation which is the basis before imagining your ‘answers’. All of 
the questions refer to the specific standards in the legal text.  
Following this, please devise and enter directly into the draft letter (found only in [MS 
Teams]), your own text(s) responsive to the survey. Enter each at the correct placement 
without track changes.   
The essence of the procedure will be as follows:  

1. For each proposal, the form of entries in the letter should be: [survey topic] 
[response to survey question], followed by [justification with a specific source]   
2. For each, Create a file and enter into it the background you consider the 
most relevant documents for each recommendation you add to the document, 
giving this file in each case a name that starts with the topic.  

No names are necessary unless you wish to open a chat about your proposal(s) the 
topic in the chat stream.   
Finally, please review others’ proposals.   

• If you wish to alter substantially any proposal already appearing, simply 
copy and duplicate it first numbering your proposal with a small number 2.   
• If you have less substantial edits, please enter them without marking the 
change. (Discussion at the meeting can resolve differences of views at a later 
step.)  

Because there is a shared view that there is more evidence needed in key area 
[number(s)], there is an important additional homework for some participants involving 
facilitating the conduct of mini surveys to help gather more information.  
You will be asked to facilitate the surveys by RRING to help answer research questions 
that have been indicated by the Drafting Group. This involves circulating an invitation and 
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its link to selected respondents, sending a reminder and helping ensure a meaningful 
response rate before a deadline. This will most likely be required in early September.  
  
Finally, please find in the following table some key dates and steps leading up to the next 
meeting.  
XY will be working with the RRING specialists for the survey 
design and practicalities  

[date]  

Roll-out for surveys concerning key areas 2, 3   [date]  
Deadline for upload of materials and proposals, to allow 
review by all  

1 week before meeting  

Next meeting   [date]  
  
The next meeting will need to collate all proposals and draw conclusions so as to craft the 
letter in a near-first first draft version.   

• The agenda will be to decide, after examining the evidence and different 
views and arguments possible,   
• This agenda can only be successful if everyone has engaged with the 
material and is able to join.  

Thank you in advance for participating in the drafting exercise.  
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